
Manuscript Checklist 

Complete the checklist and include it in the package to the part coordinator 

Section:  

Date Submitted: 

Review and complete all general charges. 

Review and complete all charges specific to the JTG. 

If this is a revision to an existing section, make revisions on a readable and complete galley-type 
version of the section. 

If this is a new section, the manuscript should be double-spaced. 

If a new section is provided on disk as well as hard copy, the preferred format is Microsoft Word. 
There should be only one version of the manuscript on the disk. 

Send the following to the PC: the finished JTG-balloted manuscript, the completed JTG ballots, and 
a list of all voting and non-voting members. 

Send the following to the Standard Methods Manager at the address below: a copy of the finished 
JTG-balloted manuscript, copies of the completed JTG ballots, and a list of all voting and non-voting 
members. 

Standard Methods Manager:  

Nathan Edman 
American Water Works Association
6666 West Quincy Avenue
Denver, CO 80235 
303-347-6241
Fax: 303-795-7603
nedman@awwa.org


